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THE LATEST NEWS IN
THE WORLD OF CM/ECF

Visit our web site at www.ganb.uscourts.gov.

Changeover to Newest Version
of CM/ECF Software

IMPOR TANT NO TICE

The United States Bank ruptcy Court
for t e Nortt em District of Georgia
IS in te process of making an
immediatt change t© tte newest
\ersion oftte CM AECFsoftw are.

The change to tte new \ersion is
schedulld t begin on Noxem ber9,
2000, at 12:00 Noon, and not be
com p BIteduntilNowem berl13, 2000.
During &t attime you w i lhotbe abll
o access e CM ECFsit for filhg
documents, rewewing fills, or
running re ports.

This program has some mapr
changes tat will impact you.
Plase read tis entirr notice for
inform ation regarding t e ch anges.

The fistchange is in e arra of
case opening. Atacied to tis
notice is a brie fguide t atinc Bdes

te new screens and detaill onh ow
to nauvgat trough te case
opening modull.

A second change occurs in te
reportse Bction screen. The report
t atyou cunentk recognize as te
“Cases fild”reporth as beenginena
new name. His now calld te
“Cases””report This change more
accurat ¥ reflct te information
anai kbl from t atreport You m ay
allo see e arrangem entofcrtna
inadiferentformat Howe\er, e
repors will generate te same
inform ation you are accustomed to
Ie ce ing.

Anoter important change was
brough tt youratentioninte Jul
2000 issue ofte Court3 CMECF
News Btler. The headhe articl
discussed the fact tat tis new
re Base woull require you tohawe a
PACER bgin and passw ord. This is
necessary so tt atyouw illbe abll o



properk query and run reports. As

mentioned in e Julk 2000 articl,

tis does notmean t atyou w i Hbe

ch arged for access. Thatwilnot
occuruntila Rerdat, andyouw il
be properk notified before te

charges go into eflect Plase

rexew tatissue oftte News Bter
at our website,

W W w .ganb.uscourts.gov.

Additonal}, te CIrk T Office will
be conducting a training session in

Judge W .H omerDrae 3 Courtroom

(1403), on Wednesday, Nowem ber
8", at2:00 p.m. This session will
be directh re hted to e cf anges

identified in & is notice.

CM/ECF STATISTICS (Locab

Case fillng statistics for the Month of
O ctober (tirough the 24%) are as
fo Bbws:

D ivision Total Total# % of
# of of CM/ECF
Cases CM/ECF | Cases
Hid Cases
Athnta 1421 461 324
Gainesvi 211 56 26.5
New nan 283 74 26.1
Rome 327 129 39 4
Total 2242 620 27.6




Attorney Guideto Case Opening

*** PAY SPECIFIC ATTENTION TO PAGES 4, 7, & 9 ***



Thisisthe screen you see after completing the login process.

You will notice at the end of the blue menu bar there is a yellow question mark. Clicking on the
guestion mark presentsyou with screen specific help information. Every screen hasthishelp feature.
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U.S. Bankruptcy Court
Northern District of Georgia

Official Court Electronic Document Filing System
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Select “Bankruptcy” from the menu itemsin the blue menu bar.

The screen shown on the next page is displayed.



eorgia Morthern Training System - Hetscape

File Edit %iew Go Communicator Help

|i§w\3’&a&@@§§

Back Forweard.  Reload Hame Search  Metscape Filnle Secuity Shop S.top
ﬂ ﬁv Wwhat's Related

EE F Bankruptcy +  Adversary + Query -+ Reports -« Utilities -+ Logout

w‘ " Bookmarks Jg Location: |hitp: //156.130.42. 229/ cgi-binogin. pl?7 2074927001 9531 -L_107_0-1

Bankruptcy Events

AnswerFesponse.
Eatch Filings

Claitn &ctions
Creditor Maintenance.

File Claims
WotionsfApplications
Wult-Case Docketing
Motices

Open a BE Caze
Orders/Opinions.
Other

Plan

Trustee/TTS Trustee
Trustee's 341 Filings
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Nothing has changed so far!

Select “ Open aBK Case” from the categories listed below Bankruptcy Events.

* The next screen has changed, so please review the descriptions found below the screen. *
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Bankruptcy +  Adversary « Query =+ Reports . Utilities -+ Logout

Open New Bankruptcy Case

Case Number

Office

Date Filed 10/27/2000
Chapter

|13 'I
Joint Petition In vl
Case Type Ibk 'I

Deficiencies In vl
Mext | Clear |
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Case Number - You ill can't assign a case number. The program will automatically assign

the next available number.

Office - Select the appropriate division for your petition, by clicking on the down
arrow to display al optionsin the pick list. Then click on the divison name.
Refer to the Court’ sweb site ( www.ganb.uscourts.gov ) for alist of counties

by divison.

DateFiled - The date filed isautomatically completed by the program. Y ou can’t change
this date.

Chapter - Select the correct chapter for the petition being filed.

Joint Petition - If the case is ajoint petition, change the selection to “y” for yes. Thiswill

allow you the opportunity to add the joint debtor. The default isto “n” for
no, which refersto single debtor petitions.



Case Type-

Deficiencies -

“BK” isthe only choice, and therefore no action is necessary.

If you are filing a compl ete petition with al schedules, and statements, leave
the selection as“n’ for no, which indicatesthere are no deficiencies. If there
are missing schedules and/or statements, select “y” for yes, and you will be
asked on alater screen to identify which schedul es/statements are missing.

NOTE: If you discover on a subsequent screen that you have made an error, press the back
button until you have returned to thisinitial screen. When you are back at this screen, you

must pressthe“ clear” button and re-enter the information.

When you have made all of the above selections, press the “ Next” button.
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Search for the party name of the debtor by using either the Social Security Number, the Tax Id
number or the last name of the debtor. If entering a business name, you should type the business
namein the last namefield. ( Ex.- ABC Corp., not Corp, ABC)

Then press the “Search” button.
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Search for a party

SSN I Tax Id I
Last/Business name I

Search | Clearl

Select name from list Create new party
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If the name of the debtor appears, select the name by clicking on the name and pressing “ Select name
fromlist”, and move forward to the next screen. Once you have moved to the next screen, you will
seethe address and socia security number information of the debtor. If thisisincorrect, go back and
select any other namesthat appear to be the same as the debtor. If the debtor name does not appear

ontheligt, select “Create new party” and move to the next screen.
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Party Information
ABC Corp. SSN:Unknown Tax Td:12-34367

Office | Address 1 |1234 Peachtree Street

Address2 | Address 3 |
City Ijl.tlant,a State IK Zip W

County |Fult0n j Country I—

Phone I— Fax I—

E-mail |

ProSe [no = Role |(:) j
Party text |
Alias. . | Review. .. ‘:ﬁiﬁu ﬁasésgje.fme

£ the Submit button.
Submit | Cancel | Clearl

Fill in the blanks as you aways do. Remember to make the party role - Debtor.

Y ou will notice at the bottom of the screen that there are five buttons.

If you need to add an alias for the debtor, select “ Alias’.

The “Review” button allows you to review the previoudly entered information.

If you press the “Cancel” button you will be returned to theinitial debtor name screen.
The “Clear” button should be used to clear al of the information on this screen only.

Press the “ Submit” button when you have completed the required information.
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Open New Bankruptey Case

Type of dehtor W Individual [T Corporation [ Partnership [ Cther
[T Railroad [ Stockbroker [T Commeodity Broker

Fee status IF‘aiI:I 'l
Asgset notice Ihlank 'l
Nature of debt Icnnsumer 'I

Estimated numhber of creditors [1-15 -
Voluntary Ivoluntary 'I
Estimated assets |$D - $50,000 j
Origin |Zero =l
Estimated dehts |$0-§50,000 =l
Date split/transfer I
MNext | Clear |
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Compl etethe information above by referring to the V oluntary Petition you have prepared using your
petition preparation software.

Note: The change to this screen occurs in the “ Type of debtor” field. The program now
defaultsto “ Individual” .
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| Deficiency List
Check itam(s) NOT includad in the petition

[T Schedules A-J

[ Stmt. of Fin, Affairs
[T Atty Disclosure State.
[T Summary of Schedules
[T Schedule A

[T Schedule B

[T Schedule C

[T Schedule I

[ Schedule E

[ Schedule F

[ Schedule G

[ Schedule H

[ Schedule I

[ Schedule J

[T Ch.13 Plan Due Date
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If you selected“y” ontheinitid screen, indicating anincomplete petition this screen will be displayed.
If your petition is complete this screen will be bypassed.

On this screen you should place a check in the box beside dl of the documents that are not included
in your petition. Then pressthe” Next” button.

Note: If all of Schedules A - J are missing, select the top item “ Schedules A-J”, and do not
select each Scheduleindividually. If only certain schedulesaremissing, you should select only
those Schedules.

For Chapter 7 petitions, the Statement of I ntent deadlineisset on a subsequent screen. If the
Statement of Intent isincluded in the petition, simply blank out the date.
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This screen has not changed, and therefore needs no explanation.

After you have attached the correct .pdf document, select the “ Next” button as aways.
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The proper receipt number for electronicaly filed casesisO.

The program will automatically default to fifteen days from the date the petition was filed for
incomplete filings due. Just accept the default date by pressing the next button.

For Chapter 7 cases, thisisthe screen wherethe Statement of Intent deadlineis set. You will
see an additional box labeled “ Statement of Intent Due’. Thedefault datewill automatically
be set at 30 daysfrom the date of the petition. Remember if the Statement of Intent isfiled
with the petition, smply blank out the deadline date.
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Open New Bankruptcy Case

Docket Text: Modify as Appropriate.

[ ~ | < oluntary Petition (Chapter 13) , . Schedules A-J due
11/13/2000. Filed by Felix Smith on hehalf of ABC Corp . (Smith, Felix)

Mext | Clear |
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This screen again is familiar to you and requires no additional explanation.

Simply pressthe “ Next” button as you always do.
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Open New Bankruptcy Case

Docket Text: Final Text

Voluntary Petition (Chapter 13),. Schedules A-J due 11/13/2000. Filed by Felix Smith on
hehalf of ABC Corp. (Smith, Felix)

Warning!!! Submitting this screen commits this transaction.
You will have no further opportunity to modify this submission if you continue.

Clearl
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Again, thisscreenisthesame. Onceyou have reviewed the docket text information pressthe“ Next”
button again to complete the uploading of the petition.
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Open New Bankruptcy Case

Motice of Banlenuptey Caze Filing

The following transaction was received from Staith, Felir on 10/27/2000 at 1:57 PIM

Case Name:
Case Number: 00-00150
Document Number: 1

Docket Text:
Woluntary Petition (Chapter 13),. Schedules 4-T due 11/13/2000. Filed by Felix Stith on behalf of ABC Corp. (Staith, Feli)

The following document(s) are associated with this transaction:

Document description: Main Document

Original filename: C./Program FilesfAdobeldcrobat 4. 0/Feader/Beadlde pdf
Electronic document Stamp:

EevFile (fappQ l/BEECE testiserver/server). foupportE evs/GANE key) is

not avadlable for this coutt.

I
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